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1. O6mHe MoJI0KeHHA

1.1. X034HCTBEHHBIH OT/AEI ABISAETCS CAMOCTOATEIBHBIM CTPYKTYPHBIM
nonapasaeneHuem ['ObY «MUITA «XKypapymka» (nanee - LlenTp).

1.2. JlesTenbHOCTD XO3HCTBEHHOTO OT€/1a HAMpaBlieHa Ha PeLIeHUs
aIMHUHHCTPATHBHO - XO35HCTBEHHBIX U TEXHHYECKHUX BOIPOCOB I10 HAINPABJICHUSAM
1 oObeMam, ornpezensieMblM U3 YCJIOBHH H ocobeHHOCTeH nesiTensHOCTH LleHTpa.

1.3. Otaen co3naetcs, peopraHu3yeTcs U JIUKBHIUPYETCs IPUKA30M JUPEKTOpa
Llentpa.

1.4. HavyanbHHUKOM XO3SMCTBEHHOIO OT/E/Aa ABJISETCS JIMI0, Ha3HAaYaeMoe Ha
JOJIKHOCTB M 0CBOOOX1aeMOoe OT IOKHOCTH npuka3zom nupektopa Llentpa.

1.5. HayanpHuK OTZIe1a HENOCpeACTBEHHO NOAYHHseTCs aupeKkTopy LleHTpa.

1.6. B cBoeii 1eATenbHOCTH OTAEN PYKOBOACTBYETCS Y CTaBOM YUPEKIACHHS,
HacToAlKM [lonoxkenueM, npuka3amMu U pacropsiKeHUSIMH THPEKTOpa.

2. OcHOBHAA NeJb OTae]Ia

2.1. XosslcTBeHHOE, MaTEPHAIBHO-TEXHHYECKOE H COLIUAIbHO-0BITOBOE
o0cTy’)KMBaHHe OpraHM3alluy U ero noapas/elieHui, odbecneunBaroiiee
OCYLLECTBIEHHE JTUIIEH3UOHHON NeATeIbHOCTH B COOTBETCTBHH C
rOCY1apCTBEHHBIMH HOPMAaTHBAMHU U1 YUPEKIEHHS.

3. 3apauu oragena

. o [® COZ[ep)KaHHe B HaJIEXKallleM COCTOAHHH 3JaHHUA H I'IOMEH.[EHHﬁ,
HCTIOJIB3YEMBIX UEHTpOM.

3.2. Co3nanue ycnoBui Ui obecreueHns Tpyaa U OTAbIXa COTPYIHHKOB H
BOCTUTAaHHUKOB LlenTpa.

3.3. Pewenue BOIPOCOB MEpEeMELICHHA, CKIIaAHPOBAHUA, XpPaHEHHA H
pacnpeacicHusa MEXIAy NnNoApas3ac/IiCHUAMHA O60py.HOBaHPIH, HHBEHTAps, pacxoOJHbIX
MaTepHaJIOB U KaHLC/TIAPCKUX HpHHaRHe}KHOCTeﬁ.

3.4. BeimonHeHue paboT 10 KCIUTyaTallul U TEXHHYECKOMY 00CTyKHBAHHIO
000pyI0BaHUs U HHBEHTaps, NpuHaanexamux LleHTpy.

4. ODyHKIHH oT]aeN1a



4.1. Ilopaep:kanue 31aHUs U TIOMELLEHUH, HAXOAALUXCS B COOCTBEHHOCTH
OpraHM3allH, B COCTOSHUHM COOTBETCTBHUS ACHCTBYIOLIMM CaHHTAPHO-
I'MIUEHUYECKUM U IPOTHUBONOKAPHBIM HOPMaM U NIPaBHJIaM.

4.2. OcyuiecTBIeHHE KOHTPOJISI COCTOSIHUS U OTIepaTUBHOE YCTPaHEHHE
HEUCTIPaBHOCTEH KOMMYHAJBHO - KCILUTyaTallHOHHOTO 000py10BaHHUS
OpraHM3aliH (CUCTEM OCBELIEHHS, OTOIUICHUS, BeHTHIIALIMH, BOJOCHAOKEHUs U

ap.).

4.3. [lpoBeneHue, KOHTPOJIb Ka4eCcTBa U MPUEMKa PEMOHTHBIX padoT B
IKCIIIyaTHPYEMBIX OpPraHU3alHUei MOMEILEHHAX B COOTBETCTBUH C IUIAHAMHM
PEKOHCTPYKLIHMH, KalUTAJIbHOI'O U TEKYLLEro peMOHTOB [oMelleHu# LleHTpa.

4.4. OdopmeHHe 3asBOK U BBI30B CMELIMATUCTOB I IPOBEISHHSA MOHTaXa,
YCTaHOBKH, HaJIa)KMBAHUS UIIH PEMOHTA NMpodeccHoHanbHOT0 000py10BaHH
(KOMIIBIOTEPHBIX U TeJe(OHHBIX CUCTEM U CETeH, MHOKUTEIbHOW U MHOM
TEXHHUKH, CHCTEM 3JIEKTPUUECKOr0 MUTAHUS, TEXHUYECKOro obecrnedeHus
y4eOHOro npotecca 1 T.11.).

4.5. Ilposeenue padboT 1o 61aroycTpoORCTBY, O3€JIEHEHUIO, NPa3IHUIHOMY
yOpaHCTBY H XyZ0XXeCTBEHHOMY oQopMIiIeHHIO noMelieHui LleHTpa.

4.6. CocTapieHHe CMeT Pacxo0B U obecredeHre palMOHATIFHOTO HCTIOTB30BaAHHS
BBIJIeJICHHBIX (DMHAHCOBBIX CPEACTB HA peasu3alMi0 X03HCTBEHHBIX (QYHKIHI
OT/ieJ1a B TECHOM B3aUMO/IEHCTBUM ¢ OyXraaTepuel opraHu3alyim.

4.7.0copMieHHe TOKYMEHTOB Ha MpoBe/eHKHe paboT, NpHodpeTeHre 1
TEXHHYECKOe 00CTy)KHBaHHE 000py/10BaHUs, OPITEXHHKH, MeOerH,
XO38HCTBEHHBIX TOBAPOB, OPraHU3AIMIO UX JTOCTABKH, NIPHEMKH M y4eTa.

4.8. ObBecnieueHne CTPYKTYPHBIX NOIpa3ieeHUi KaHIeIIPCKUMHU
NPHHAUIEKHOCTAMH, 000py10BaHHEM, OPTTEXHHUKOH, MeOebi0, X03AHCTBEHHBIMH
TOBapaMH; BEJICHHE y4eTa UX pacX0J0BaHUs U COCTABJICHUE YCTAHOBIEHHOM
OTYETHOCTH.

4.9. IlpunaTHe Mep 10 COXPAaHHOCTH Me0eH, X035iCTBEHHOTO HHBEHTAaps,
CpPe/ICTB MEXaHHU3alMH, a TAKXKe 110 UX BOCCTAHORBIECHHIO M PEMOHTY B ClIy4ae
MOBPEKIACHHS.

4.10. MarepuanpHo-TeXHHYeCKOe oOecredeHne U 00CTy KHBaHHE Y4eOHOT0
Mpolecca, CoBelanuii, KoHepeHLni, CeMHHApOB U MHBIX MEPOTIPUATHH,
NpoBOAMMBIX B LleHTpe.

4.11. OGecnedenune TPaHCIIOPTHOTO 0OC/TyKMBaHUSA aqMuHUCTpauu [lenTpa.



5. IlpaBa otraena
XO034MCTBEHHBIH OT/Ie] UMEET MpPaBo:

5.1. O0s3aTh CTPYKTYpHBIEe noapa3aeneHus L{eHTpa BbINOAHATE YKa3aHuUs 110
obecrneyeHHIo COXpPaHHOCTH odHUcHOro U yueOHOro HHBEHTaps, MeOeru,
OpraHHU3allMOHHOMN, BEIUUCITHTETRHOM H HHON TEXHUKH, IIPO4YEro 000py10BaHUS;
cOOII0I€HHUIO IPABUIT IPOTHUBOMOKAPHOM 0€30MacHOCTH, a TAKKE OCYLLIECTBIISTh
ONEePaTUBHO-TEXHHYECKHH KOHTPOJIb U (haKTHUECKYIO ITPOBEPKY UCTTOTHEHUS
JIaHHOTO 00s3aTe/IbCTRA.

5.2. Ilo naHHBIM KOHTPOJIsI M IPOBEPKHU BHINOJIHEHHS yKa3zaHuH (11.5.1.) BHOCHTE
npeioKeHus pyKoBoAcTBYy LleHTpa o mpHBieyeHHH, B COOTBETCTBHH C
TPYAOBBIMHU JOTOBOPAMH, 3aKJIIOYEHHBIMHU C COTPY/JAHHMKaMHU K MaTepHaILHOW U
JUCLMIIITHHAPHONW OTBETCTBEHHOCTH.

5.2. TpeboBath OT pykoBoauTeNeH noapa3aenenuii Llentpa cobnronares npasuna
XpaHeHHUs U 00eCreunBaTe PALUOHAIIEHOE UCIIOIB30BAHHUE PACXOIHBIX
MaTepHUaJIOB.

5.3. CaMoOcCTOATENBHO BECTH MEPENUCKY 10 BOMPOCAM XO3AHCTBEHHOIO
obecneyenus Llentpa.

5.4. TlpencraBUTeILCTBOBATh B YCTAHOBIEHHOM MOpsiAKe OT UMeHH LleHTpa 1o
BOIIPOCAM, OTHOCSIIUMCS K KOMIIETEHUMH OT/Ie/1a, BO B3aMMOOTHOIIIEHHX C
rocyIapCTBEHHBIMH H MyHHILIMIIAIBHBIMU OpTaHaMH, apXUTEKTYPHBIMH H
PEMOHTHBIMU OpPraHU3aLUAMH, APYTUMH MPeANPHATHIMH, OpTaHH3aLUAMHA U
yUpeKIeHUSIMH.

HauanbHHMK XO34HCTBEHHOrO OT/e/Ia UMEEeT MPaBo:

5.5. BHocuTh npeaniokenust pykoBoaurtento [leHTpa o nepemerienuu
COTPpYIHHKOB OTENIA, HX MMOOILIPEHUH 3a YCIEUIHYI0 paldoTy, a TaKKe
NpeUIOKEHHs O HAJIOKEHUH B3BICKAHHWH Ha COTPY/HMKOB, HAPYIIAIOIIUX
TPYIAOBYHO AUCIHUILITHHY.

6. Cary:keOHble CBSI3H OTae1a

6.1. Co BCeMHM CTPYKTYPHBIMHU NOZApPa3AeIeHUAMH OPraHU3alNH 110 CIEAYIOIHUM
BOIIPOCAM:

[Tony4yenus:



— 3aABOK Ha 000pyJOBaHHE, OPITEXHHUKY, MeOellb, X03sHCTBEHHbIC TOBaphl H
KaHLeISPCKUe IPHHAIIeKHOCTH;

— OTYETOB Ha PAacX0/I0BaHHE KaHLIISIPCKUX NTPHHALIeKHOCTeH, OyMard | npo4ero
o0opyaoBaHus;

— pa3bACHEHHH O MpUYHMHE MOBPEKIeHUs MeOeld, HHBEHTaps, OPITEXHUKH.
— HOPMAaTHBOB PAacX0J0B Ha COJAep:KaHUe 31aHuil U nomeleHui LlenTpa;

— pa3bACHEHHH MO y4yeTy 000py/10BaHUS, OPTTEXHUKH, MeOeIH, X031HCTBEHHbIX
TOBapOB, KaHUEISPCKUX [IPUHA/IEKHOCTEH;

— CMET pacXoJ0B Ha COJZIEPIKaHHE MOMEIEHUH I_{eHTpa;

— PacyeToB 10 X034HCTBEHHOMY H MaTepHAIBHO-TEXHUYECKOMY 00CITy ) KMBaHHIO
LlenTpa;

— OTYETOB O PacXOJOBaHHMH CPEJICTB, BbIICJIEHHBIX HA X03IHCTBEHHOE U
MarepualibHO-TeXHHYeCKoe 00CTyKHBaHHe noapasaencuui LlenTpa;

— pa3bACHCHHA ,E[el‘jiCTByI{)U_ICI"O 3aKOHOATE/IbCTBA H IMOPAAKa €ro NIpUMEHEHH,

— aHalli3a U3MEHEHWUH W JIOMOJTHEHUS AIMHUHHCTPATHBHOIO H I'paXJ1aHCKOT O
3aKOHOIATE/IbCTBA.

Hpe,ZIOCTaBJ'[eH s

— IUIAHOB (IOKYMEHTOB COIJIacOBAHHUS ¢ COOCTBEHHUKOM MOMEILEHHMS ) TEKYLLIETO
pPEMOHTA NMOMEIIEHHH, 3aHUMaeMbIX T10/Ipa3ie/IeHUIMH;

— rpadMKOB U JaT TEXHHYECKOTO0 OCMOTPa OPITEXHHKH.

— MPOEKTa JOrOBOPOB Ha NpHoOpeTeHHe 000pYA0BaHM s, OPITEXHUKH, MebeH,
XO3HCTBEHHBIX TOBAPOB /LIS IPABOBO# SKCIIEPTH3bI B BH3UPOBAHMS;

— 3asBOK Ha MOMCK HEOOXOAUMbBIX HOPMAaTHBHO-IIPABOBLIX JIOKYMEHTOB U Ha
pa3bsCHEHHE 1€HCTBYIOLLIErO 3aKOHOIaTeILCTRA.

7. OTBeTCTBEHHOCTh OT/1e.1a

7.1. OTBETCTBEHHOCTD 3a HEHA//IEKALIee HCIIOJIHEHHE OTAEN0M BYHKIHI,
Npe1yCMOTpeHHBIX HacTosuM [lonoxkeHnem, HeceT HeMmocpeCTBEHHO
HavaJlbHUK X038HCTBEHHOTO OT/IEa.

7.2. Ha nayanpHHMKa OTIeJ1a BO3J1aracTcsa nepCcoHajJbHasi OTBETCTBEHHOCTH 34a:



— OpraHHU3alHIO AesATeJbHOCTH COTPYAHUKOB I10 BHITIOJIHEHHIO 33184 U (PYHKIIMHH,
BO3JI0KEHHBIX Ha OT/IeNT;

— OpraHH3aLMIO ONEPaTHBHOM H Ka4YeCTBeHHOH MOArOTOBKH JOKYMEHTOB, UX
MCIIOJIHEHHS, Be/IeHHE J1eIONPOU3BOJICTBA B COOTBETCTBHH C JIEHCTBYIOIHUMHU
MpaBUIaMHU U HHCTPYKLIHAMH;

~ CBOEBPEMEHHOCTb U Ka4€CTBO MCIOJHEHHA 3a5BOK CTPYKTYPHBIX
NoJpa3ieieHHH;

— BEJIeHHE JieJl, COXPaHHOCTh COOCTBEHHOCTH, cOO/II0/1eHHe (PHHAHCOBOH H
CMETHOM JUCIHUIIMHBDI;

— cO0MI0EHHE COTPY THHKAMH OT/Ie/1a TPYA0BO# ANCLMILITHHEL

7.3. OTBETCTBEHHOCTH COTPYAHHKOB OT/IeN1a YCTAHABIMBACTCS MX JOKHOCTHBIMH
HHCTPYKLHSAMH.



